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Parent/Student
Handbook
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The administration of Gateways Academy reserves the right to amend this Handbook.
Notice of amendments will be communicated to parents in writing by letter or email.
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This Handbook is not meant to conflict with state or federal laws. The major rules and
policies are included in, but not limited to, those set forth in this revised edition of the
Gateways Academy Parent/Student Handbook. Please remember that students also
are expected to abide by the individual rules of each classroom. We are professionally
trained and skilled educators who seek your cooperation in planning a challenging
and rewarding year for your children.

(August 2025)
Gateways Academy
90 Bryn Mawr Ave.
Auburn, MA 01501
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Faculty/Staff Directory

Principal/Classroom Teacher/Administration - Cynthia Ahearn
Director of Student Learning/Classroom Teacher/Administration - Monica Campbell
Director of Student Health and Discipline/Administration - Stacey Varney
Director of Student Support Services/Classroom Teacher/Administration - Cindi Sprow
Administrative Assistant/Classroom Teacher - Maia Campbell
Classroom Teacher - Kellyann Lorusso
Classroom Teacher - Jadira Bukoski
Classroom Teacher - Meghan Mathon
Classroom Teacher - Rebekah Hajj
Classroom Teacher - Christine Seger
College and Career Readiness - Gina Colorio
Music - Kathy LeBoeuf
World Languages - Christine Skwersky
Shop & Authentic Learning - Rick Torres
STEAM - Sarah Richard (Corporation)
Theater - Joel Seger (Corporation)
Physical Education - Nicole Shattuck
Spanish - Madison Troy
After School Staff
e Christine Seger, Program Director
e Ariana Davieau, Program Assistant

e Tina Forget, Program Assistant
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Mission and Purpose

Our Mission

Gateways Academy is committed to offering a blended and comprehensive education for
diverse learners, helping each child realize his or her individual gifts and potential. We
promote life-long learning, create paths for individual success, and support well-being
by integrating values of care and compassion. We prepare our students for life.

Our Purpose

Gateways Academy is motivated by the diversity present in every child - culturally,
academically, socially - thus, we strive to reach to each student's intellectual potential
and interests with an array of academic, cultural, service, and technological
opportunities. In our school, every student is known personally and empowered to learn
and grow.

School-wide, we adhere to the following:

1. Grow: Given that student development occurs differently for each learner, we
meet each learner where he/she is and advance learning from that starting place.

2. Achieve: Everyone can and will accomplish and succeed, particularly in an
environment where student interest is paramount and drives the learning.

3. Teach: Empowering students to become teachers as each one gains knowledge
and shares newly-discovered credible information increases the learners depth of
understanding and grasp.

4. Explore: Engagement is strengthened during the process of looking beyond the
textbook, in a hands-on, experiential and collaborative mode of learning.

5. Wonder: Restoring a sense of curiosity and expectation in learning gives
learners a greater desire to know more.

6. Apply: Intentionally avoid knowledge for knowledge’s sake gives purpose to
learning. Students practice in real-life situations through the multi-age cohort
and schoolwide collaboration.

7. Youth: Personal, social, and emotional development can vary greatly. Allowing
students to “be kids” and “enjoy the present” are important elements for success.

8. Serve: Awareness of the needs of others in our school community,
neighborhood, region, and beyond creates a broadened life perspective for our
students.
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Nondiscrimination Policy

Gateways Academy admits students of any race, color, gender, religion, national and
ethnic origin, sex, gender identity, sexual orientation, or disabilities to all the rights,
privileges, programs, and activities generally accorded or made available to students at
the school. It does not discriminate on the basis of race, color, gender, religion, national
and ethnic origin, sex, gender identity, sexual orientation, or disabilities in the
administration of its educational policies, admissions policies, scholarship and loan
programs, and athletic and other school-administered programs.

Admissions

Academic Acceptance/Entrance Requirements

Children applying for Pre-Kindergarten must be 2.8 yrs or older and must be potty
trained on or before the date of admission. Children applying for Kindergarten must be
five years old on or before December 31. Students applying for Pre-Kindergarten (PK)
and Kindergarten (K) must present birth certificates. All new students in grades PK
through 12 must present the following, as applicable:

e immunization records;
two full years of report cards (including most recent);
discipline report from previous school,;
standardized tests;
IEP (Individualized Education Plan) or 504 plan.

Entrance to Gateways Academy for all grades is based on receipt of the previously listed
documents and at the discretion of the administrative team. New students are accepted
into classes if space is available and at the discretion of the school administration. The
Admissions Process includes, but is not limited to:

e Tour
Completed application
Meeting/interview with the administration
PK and K screening
Shadow Day (during the academic year)
Compliance with request for documentation

In consideration for admission, we reserve the right to assess the readiness of a
student’s capability to perform the work of a given grade by testing and reviewing
previous school records, including subjects taken and evaluation of performance,
objective aptitude and achievement test data, observations and recommendations,
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student profile, and interview results. A sincere parental commitment to support the
program and staff is necessary.

Tuition and Financial Policies

The following tuition payment options are available for the 2025-2026 academic year:

1. Monthly Payment Plan: Monthly tuition payments begin on August 15th and
end by May 15th. Cash and check payments can be made directly to the school
office or dropped in the mail slot. Please label all payments with student names.

2. Pay in full: Families may pay tuition in full by the first day of school.

3. Families may pay via cash, check, or online. Families must have a SchoolCues
account in order to pay online.

The tuition for students at Gateways Academy is determined yearly. Reductions to
tuition will not be made as a result of a student’s absence or withdrawal from Gateways
Academy or for late entrance.

If a student’s tuition has not been paid within ten (10) calendar days of a given payment
due date, Gateways Academy reserves the right to withhold report cards,
recommendations, and in the case of students in grade 12, diplomas. In addition,
students with delinquent tuition may not be able to participate in extracurricular
activities, including field trips. If an account is not in good standing at the end of the
school year, students may not be allowed to register for the following year until the
account is back in good standing. Gateways Academy reserves the right to pursue
unpaid balances through collections or small claims court. Parents/guardians may be
liable for unpaid tuition balances as well as any legal fees, interest, or costs incurred by
the school in its efforts to recover the outstanding balance.

Academics

Parent/ Teacher Conferences

We believe in ongoing communication with parents. Conferences may occur at the
midpoint of the fall semester. Throughout the year, parents who have any concerns with
their child’s progress are encouraged to schedule a meeting with the teacher.

Courses

Each full year course (approximately 120 instructional hours) is valued at one credit.
Physical education is valued at 1/4 credit per year. To meet the varied interests,
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backgrounds, and talents of the individual student, Gateways Academy offers diverse
courses to provide a creative learning experience, while at the same time meeting
requirements for college admissions.

Required Credits for grades 9-12:

English - 4 credits

Math - 4 credits

Science and Engineering/Technology - 3 credits

History/social science - 3 credits

Foreign language - 2 credits (of the same language)

Arts - 1 credit

Additional core courses - 5 credits

Physical Education - 1 full year (can be divided into quarters or semester)

Grading Periods

The school year is divided into two semesters. Progress reports and report cards will be
issued two times each year with the final report card in June. Narrative and numerical
grades will be used on the report.

College and Career Readiness

The College and Career Readiness Program includes preparation for individual
interviews, group seminars, visits with college representatives, college fairs, assistance
with scholarships and financial aid information.

Senior Capstone Project

All seniors must participate in and complete a capstone project that complies with the standards
of the administrative team.

Student Support Services

Gateways Academy offers services to students who struggle both academically and
behaviorally through the office of Student Support Services. For students who, through
their public school system, are eligible for special education services through an IEP, an
accommodation plan is developed and carried out with the cooperation of the student,
his or her parents, and his or her teachers. Student Support Services also identifies
students who may be struggling and in need of extra support. Parents are encouraged to
contact Student Support Services if they feel that a child could benefit from an
educational assessment or is in need of academic or behavioral intervention.

90 Bryn Mawr Avenue, Auburn, MA 01501; www.gatewaysacademy.org
508-523-9406 (mobile) / 508-407-8250 (landline)

8


http://www.gatewaysacad/

GROW * ACHIEVE * THINK * EXPLORE * WONDER * APPLY * YOUTH * SERVE

Textbooks, Chromebooks, and Workbooks

Students are supplied with the currently published books as well as Chromebooks as
needed per requirements of the class.

Students are expected to handle all textbooks, Chromebooks, and workbooks with care.
Severe damage to any textbooks, Chromebooks, or workbooks, other than ordinary wear
and tear, may be billed to the student’s parents.

Transfer and Withdrawal Procedures

Please inform the school office (administration) as soon as you make a decision to
transfer your child. A release form must be signed by the parent to authorize the transfer
of records. You may obtain a transfer form from the school office. Please return it
completed and signed to the school office.

Parents should present the name and address of the new school, so that the
administrative assistant may mail all appropriate records within a timely manner.
School records cannot be given to the parents - they must be mailed directly to the new
school. We do not make exceptions to our financial policy with regard to transfers.

Arrival, Attendance, Dismissal

The school day begins at 8:00 a.m. and ends at 2:30 p.m. The building opens at 7:15
a.m. for the before school program.

Arrival and Dismissal

All students will enter the main school doors upon arrival to school. Students must
remain on school grounds for the duration of the school day, unless dismissed by a
parent/guardian or participating in an authorized school-related trip.

Dismissal is at 2:30 p.m. Any students not involved in a structured extra-curricular
activity, or staying with a teacher for extra help, are expected to leave the building at
that time.

For the safety and protection of each child, a parent/guardian must send a written (text,
note, or email) request for their child’s early dismissal to school on or before the
morning of the early dismissal day. In the case of students who drive themselves to
school, written(text, note, or email) permission must be made by the parent prior to
dismissal. In case of illness during school hours, parents will be notified to pick up their
child.
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Emergency Contacts and Pick-Up Authorization

Parents/Guardians are required to complete the Emergency Information & Pick-Up
Authorization Form at the time of enrollment. This form provides the school with
important contact information in case of an emergency and lists individuals authorized
to pick up the student. It is the responsibility of the parent/guardian to ensure that the
information on this form is kept up to date. Students will only be released to individuals
listed on the form unless written permission is provided by the parent/guardian.

After School Program

Parents must inform the school of any student staying for the After School Program
either through pre-registering or contacting the office the day the service is needed.
After School Program hours are 2:30-5:30 p.m. Monday-Thursday.

Attendance

Gateways Academy recognizes that there are reasons for being absent, tardy, or the need
for early dismissal from school, i.e., off campus academic services, illness, unavoidable
medical or dental appointments, funerals, etc.

Extended illness should be reported to the school nurse and physician documentation
may be required, especially when illnesses exceed the three-day limit.

At Gateways Academy if a student...

e Has three (3) or more consecutive absences due to illness during a semester,
parents must obtain a doctor’s note and submit it to the school.

e Has at least five (5) or more unexcused absences, the principal will make a
reasonable effort to meet with the student's parent/guardian to develop action
steps for student attendance.

e Has ten (10) absences (excused or unexcused) over the course of the school year,
a letter of warning will be issued to parents reminding them of the school’s
attendance policy, and an administrator will contact them to schedule a meeting
should the absences approach fifteen (15) days.

Tardy Policy

e Any student grades 1-12 who arrives at school after 8:00 a.m. will be considered
tardy.

e Any student who is tardy seven (7) times in one semester will be required to meet
with their parent/guardian and administration to develop an action plan to
address the issue.
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e Tardiness in excess of fourteen (14) times per year could result in consequences
such as retention, reduction in course credit, or administrative consequences.

Snow Days, Delays, Unexpected Dismissal Due To Weather

Cancellation of school or delays because of inclement weather will be announced on the
local radio station or news television stations. These announcements usually begin at
6:00 a.m. Gateways Academy may dismiss school early because of inclement weather.
Parents have the option to dismiss their child and must use their own discretion.
Cancellations, early dismissals, and delays are made in conjunction with local public
schools. Text messages and alerts will also be sent by the administration.

Student Health

All students must have all of the medically-appropriate vaccines unless a medical or
religious exemption is in place on or before the first day of school. If your child has
received the required immunizations, please provide the documentation to the
administration. In addition to immunizations, please provide a copy of your child's
COVID-19 vaccination where applicable. Appropriate documentation must be provided
to qualify for the medical or religious exemptions.

Vaccinations

The Massachusetts Department of Public Health has added a new influenza

vaccine requirement for all children 6 months of age and older attending
childcare/preschool, students in all grades of school from Kindergarten
through Grade 12, and students of post-secondary institutions. This
requirement was put in place to reduce influenza-related morbidity and to reduce the
overall impact of respiratory illness in a population still facing the COVID-19 pandemic.
Students will be expected to have received an influenza vaccine for the current influenza
season (July-June) by December 31 unless they have a medical or religious exemption.

The School Nurses/Health Coordinators realize the intense pressure families and
providers are facing in the setting of COVID-19. The Immunization Division of the DPH
continues to advise that vaccinating against vaccine-preventable diseases is important to
reduce the overall burden of disease in our communities. The state typically announces
requirements for new immunizations with at least a year of advanced notice and
acknowledges that this departure from the norm is a feature of these unprecedented
times.

This also includes a new meningococcal vaccine (MenACWY) requirement for
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entry into Grades 7 and 11. The Grade 11 requirement is for a booster dose of vaccine
to be administered on or after the 16th birthday. Teens who turn 16 during the school
year will not be expected to be vaccinated until after their 16th birthday.

The updated table of school requirements for the upcoming school year is posted
online: https://www.mass.gov/doc/immunization-requirements-for-school-entrv-o/do
wnload.

Frequently asked question documents are also available about the new flu requirement
here: https://www.mass.gov/info-details/school-immunizations#school-and-camp-re
uirements-.

School nurses are authorized to obtain immunization records directly from
health care providers without caregiver consent if necessary, via email, fax
etc., as long as a good faith effort has been made to obtain the information from the
caregiver.

Medications

Medications are to be left at the office and taken in the presence of the Health
Coordinator, the school administration, or a person designated by a member of the
administration. A parent/guardian may come to school to administer medication on a
prearranged basis. Medications, prescription or non-prescription, cannot be
administered to your child without a prescription form from your child’s physician and a
parent consent form.

All medications, prescription and non-prescription, must be brought in by a
parent/guardian to the office. All medications must be in the original bottle with
the student’s name, name of the medication, the dose, the reason for taking,
and time to be given. This includes Advil, Tylenol, eye drops, cough drops, cough
syrup and allergy medications. No more than a 30-day supply of prescription
medication is stored at school. No student is allowed to have any medication in their
possession, including in their desk or backpack (with the exception of pre-approved
inhalers or Epipens). All medication is dispensed through the office. No loose
medication will be accepted in a baggie or plastic bag. This is unsafe. Parents
are to pick up any medications from the health office on the last day of school in June,
or they will be disposed of.

For children with asthma who use an inhaler, both an inhaler and prescription order
must be in the office regardless of whether or not it is used on a regular basis. For

90 Bryn Mawr Avenue, Auburn, MA 01501; www.gatewaysacademy.org
508-523-9406 (mobile) / 508-407-8250 (landline)

12


https://www.mass.gov/doc/immunization-requirements-for-school-entry-0/download
https://www.mass.gov/doc/immunization-requirements-for-school-entry-0/download
https://www.mass.gov/info-details/school-immunizations#school-and-camp-requirements-
https://www.mass.gov/info-details/school-immunizations#school-and-camp-requirements-
https://www.mass.gov/doc/105-cmr-300-reportable-diseases-surveillance-and-isolation-and-quarantine-requirements/download
http://www.gatewaysacad/

GROW * ACHIEVE * THINK * EXPLORE * WONDER * APPLY * YOUTH * SERVE

children requiring Epipens, a parent/guardian must provide the school nurse’s office
with a signed consent form for use of the Epipen.

Important School Policies

School Property, Restrooms, and Recess

Gateways Academy shares space located inside Bethel Lutheran Church of Auburn.
Students are expected to respect the building, grounds, equipment, and materials.

Due to our restroom configuration, the bathroom policy is:
e One (1) student in the boys bathroom at a time.
e Up to three (3) students in the girls bathroom at a time.

This policy is for everyone’s safety. Additionally, students are expected to:
e Keep restrooms clean for the benefit of all;
e Only utilize the restroom with the permission of the classroom teacher or staff
member.

The recess period gives our students an opportunity to mingle together and to enjoy
each other’s company. Teachers are present to supervise. Weather conditions will
determine what activities are allowed.
e Students are not permitted to leave the school grounds at any time without
permission of a teacher.
e No student is to return to the classroom during the recess period without a
teacher’s permission.
e Students shall play and interact respectfully with other students.

Water, Snack, and Lunch Policy

Gateways Academy does not provide a lunch program. Families are responsible for
sending students to school each day with a personal, refillable water bottle and
nutritious food items for both snack and lunch. Please ensure that all food sent to school
is appropriately packed and supports your child’s energy and focus throughout the
school day.

Photo/Video Authorization

Gateways Academy uses photos/videos of students in both online and print marketing
materials. This may include brochures, printed advertisements, social media, and the
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school website. If you do not wish for your student to be included in a specific format
or at all, please contact the school office.

No Smoking/Vaping Policy

Gateways Academy does not condone smoking, vaping, or the use of tobacco products in
any way. The use of tobacco products by students is prohibited in any location during
the school day and during any on- or off- campus school-related activities or events.
Violation of this policy may result in disciplinary action and parental notification.
Repeated violations of this policy may result in suspension or expulsion.

Cell Phone Policy

Students must keep cell phones and similar devices (e.g. AirPods, Tablets, and Apple
watches), powered off and stored away in a teacher-designated area in their homeroom
for the duration of the school day. The school provides headphones for school specific
purposes and noise cancellation needs.

Parents/guardians of students who are not in compliance may be notified.

School Uniforms and Dress Code

Gateways Academy requires students to wear a Gateways uniform top (Gateways
Academy shirt, jacket, or sweatshirt with logo) Monday-Thursday. Uniform shirts may
be ordered from Allen’s School Uniforms. If the cost of Gateways uniform shirts is
prohibitive, students can wear a green t-shirt on uniform days. See more details below:

Monday - Thursday
e Tops: Gateways Academy shirt/jacket/sweatshirt with logo
e Bottoms:
o Khaki pants/jeans are recommended
o Shorts/skirts must be no shorter than just above the knee, unless leggings are
worn under the item; the “dress code fingertip test” provides a good measure
o Yoga pants are allowed with longer tops/shirts
Friday
e Dress Down Day (see reminders below)

Gateways Academy students and staff are guests of the Bethel Lutheran Church. We are
so thankful for the kindness they have shown by allowing us to use their church building
for our school. It is most important for students and staff to respect Bethel Lutheran
Church through our behavior, dress, and kind actions.
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The following clothing items ARE NOT ACCEPTABLE at any time:
Torn/ripped pants or shirts

Strapless tops, halter tops, low cut shirts, crop tops

Shirts or tops that hang off shoulders

Hats and hoods

Overall appearance

e Bra straps, underwear, and/or waist/belly skin must not be showing. Pants
should fit well and not hang below the waist. Belts are recommended.

e Logos on tee shirts must be appropriate; Slogans, advertisements for alcoholic
beverages, or inappropriate sayings (profane, suggestive, etc.) ARE NOT
appropriate for school. Athletic team or school logos ARE acceptable.

e All school clothing must be clean. Students should choose their school clothes
carefully each day, asking themselves if the outfit is showing respect for
themselves and the church.

Shoes/sneakers should be safe and sturdy for running, jumping, etc.
The use of deodorant is strongly recommended for students in grades 6 and up.

Parents/guardians of students who are not in compliance may be notified.

Electronic and Digital Use Policy

The use of technology is a privilege and an important part of education in the 21st
century. Users shall take personal responsibility for their behavior while using the
technological offerings of Gateways Academy.

This policy was developed to guide the use of technology by students. Students must
agree to the following guidelines in order to be allowed to use technology at school.

1. Students shall use the Internet and all forms of school technology responsibly.
School technology includes, but is not limited to, computers, tablets, printers,
copiers, cameras, and interactive web resources that serve educational purposes.
This agreement extends to use of technology that students may be able to use off site.

2. Students shall respect the rights of copyright owners by limiting copying to essential
materials and providing attribution (citations) for images and text. Students shall
avoid plagiarism by ensuring that their papers and projects reflect their thoughts and
ideas as well as cited paraphrases, summaries, and quotations. Students will ask
teachers or media staff for assistance if they have questions regarding these terms.

3. Students shall understand the network is a valuable resource for teaching, learning,
and many other forms of productivity for students, staff, and parents. Students shall
understand that downloading large files or attachments requires permission from
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Gateways Academy Administration. Students shall limit their use of downloading
large files to classroom lessons and research.

Students shall understand that their participation in school interactive web
resources must represent what is expected from a student at Gateways Academy and
be consistent with the educational objectives of the school. Therefore, anything that
is considered inappropriate in the classroom is also inappropriate in all uses of
email, blogs, podcasts, social networking sites, messaging/chat sites, or other digital
communication tools. This includes but is not limited to disrespectful or
discriminatory behavior. Additionally, students shall promptly inform a teacher or
administrator if any messages received or material reviewed is inappropriate.

Students shall understand that Gateways Academy’s Bullying Prevention and
Intervention Plan applies to online behaviors, and they shall comply with all
provisions of that policy.

Students shall understand that school provided access to the Internet has to be
filtered. If they need access to a blocked site, they shall work with their teachers to
explore options available. Students shall not attempt to bypass any blocked sites or
circumvent the filter in any manner.

For their own safety, users shall not reveal any personal information regarding
themselves or others, such as addresses or phone numbers on the Internet. Students
shall not impersonate nor attempt to impersonate another nor use or attempt to use
somebody else’s accounts on any device. Students shall not delete or tamper with
anyone else’s files, folders, or work. Students shall not let another student use their
accounts on any device.

Students shall understand that files, services, and devices provided by and/or
managed by the school are not private. There is no expectation of privacy when
students use the school district’s network, devices, and services and anything they do
can be viewed by administration at any time.

Students and their families shall understand that they will be liable for full repair
and replacement costs for damage to school property, whether intentional or
through negligence, including electronic devices. Students shall understand that
attempts to override, disable, alter, or circumvent security restrictions, management
systems, or device firmware will be considered intentional damage.

Google email and apps accounts are the property of Gateways Academy. School
email is intended for educational purposes only. Administrators can read student’s
school emails at any time without consent. Emails are not to be linked to any social
networking accounts.
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11. Employing the Internet for any commercial purposes not formally approved is
prohibited.

12. The supervising teacher/adult has the right to limit access to technology.

13. Students shall understand that should they be found in violation of this policy, the
consequences could include but are not limited to: restricting access to the device,
disabling device features or applications, the revocation of all network access,
suspension or exclusion from school, or legal action by the authorities.

14. We understand that the use of artificial intelligence (AI) is growing. It can be used to
enhance or support student work. Al SHOULD NOT be used in place of original
thought or work. If you choose to use any form of Al in your work, you MUST cite
the program, software, sources, etc. that is used.

This policy will be reviewed and revised when necessary due to significant change in
technology access or usage by students. Students or parents should contact the district
or school administration if they have any questions about this agreement or its
implementation.

Academic Integrity

We encourage all students to do their academic work with integrity and to the best of
their abilities. It is expected that the grade a student earns is based upon work that the
student has performed. Cheating occurs when a student submits work through
dishonest means (e.g., copying another student’s work, improper use of Al, allowing
other students to copy one’s work, improper use of phones or smart watches in class).

Plagiarism is presenting words, ideas, information, or opinions of someone else as your
own without properly citing sources. All forms of plagiarism are considered cheating
and students engaging in plagiarism will be disciplined accordingly.

We will continue to teach students about proper citations and avoiding plagiarism. Any
question of academic integrity will be addressed by the school administration on a
case-by-case basis and may result in termination.

Unacceptable Behavior

Class Disruptions:

Examples of disruptions that will not be tolerated include, but are not limited to:
e Talking out of turn or detracting from the lesson or learning activities;
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e Utilizing electronic devices for non-learning activities such as messaging or
shopping online;
Coming to class unprepared without texts, materials, or homework;
Disregarding safety protocols.

If a student exhibits disruptive behavior, the classroom teacher will work with the
student to minimize future infractions. If disruptive behavior continues, the classroom
teacher may refer the student to the Principal, who will determine next steps which may
include removal from the class for the rest of the period, a meeting with parent and
student, notations on their Discipline Record, or placement on probation.

Disrespect:

Examples of disrespectful behavior include, but are not limited to:

e Disobeying a teacher’s explicit directives;
e Not pay attention in class;
e Using inappropriate or disparaging language.

Consequences for disrespect are the same as those for Class Disruption.

Bullying and Hazing Policy
1. Introduction

At Gateways Academy, we are committed to providing a safe and nurturing environment
where all students can thrive academically, socially, and emotionally. Bullying and
hazing in any form are strictly prohibited and will not be tolerated. We aim to foster a
culture of respect, kindness, and inclusivity.

2, Definition of Bullying

Bullying is any intentional, harmful behavior directed at a student that can be verbal,
physical, social, or cyber. This behavior is often repetitive and involves an imbalance of
power between the aggressor and the victim.

Examples of Bullying Include:

e Verbal: Name-calling, teasing, inappropriate sexual comments, taunting, or
threatening to cause harm.
Physical: Hitting, kicking, pushing, or any other physical aggression.
Social: Spreading rumors, intentional exclusion, or embarrassing someone in
public.
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e Cyberbullying: Using digital platforms to send, post, or share negative,

harmful, false, or mean content about someone else.

3. Definition of Hazing

Hazing is any activity expected of someone joining or participating in a group that
humiliates, degrades, abuses, or endangers them, regardless of their willingness to
participate. Hazing often involves activities that are harmful or dangerous, either
physically or emotionally.

Examples of Hazing Include:

Physical Hazing: Forced consumption of food, alcohol, or drugs; physical
exertion; sleep deprivation; or any activity that causes physical harm or
discomfort.

Psychological Hazing: Public humiliation, threats, intimidation, or activities
designed to demean or degrade the individual.

Social Hazing: Forced exclusion from social interactions, intentionally isolating
someone, or coercing someone to commit illegal or unethical acts.

4. Reporting Bullying and Hazing

Students, parents, or staff who witness or experience bullying or hazing are encouraged
to report it immediately. Reports can be made to any staff member, including teachers,
or administrators. All reports will be taken seriously and investigated promptly.

5. Investigation and Response/Student Support

Upon receiving a report of bullying or hazing, the school administration will:

Conduct a thorough investigation, which may include interviews with the victim,
alleged aggressor(s), and any witnesses.

Take appropriate disciplinary action based on the findings of the investigation.
This may include counseling, mediation, suspension, or expulsion.

Provide support to the victim(s), which may include counseling, academic
support, or other resources.

6. Consequences for Bullying and Hazing

Consequences for bullying and hazing may vary depending on the severity and
frequency of the behavior and may include:

e Verbal or written warnings;
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Parent/guardian notification;

In or out of-school suspension;
Expulsion from school; and/or
Notification of Law Enforcement.

7. Prevention and Education

Gateways Academy is dedicated to educating students, staff, and parents about the
impact of bullying and hazing and how to prevent them. We will:

e Promote a positive school culture through activities and daily classes.
e Encourage students to be upstanders by reporting bullying and hazing and
supporting their peers.

8. Retaliation

Retaliation against anyone who reports bullying or hazing or participates in an
investigation is strictly prohibited and will result in disciplinary action.

9. Parent and Guardian Involvement

Parents and guardians play a crucial role in supporting the school's efforts to prevent
and address bullying and hazing. We encourage open communication between home
and school and ask parents to discuss the importance of respect and kindness with their
children.

10. Commitment to a Safe School Environment

Gateways Academy is committed to creating and maintaining a school environment
where every student feels safe, valued, and respected. We will continually evaluate and
update our policies and practices to ensure they meet the needs of our school
community.

There are two options promoted by Gateways Academy for students,
parents and community members who wish to report an incident that may
be considered bullying or hazing:

Reporting Option #1:

The Gateways Academy administration strongly encourages anyone who sees or
hears of a suspected bullying or hazing incident to report the incident to a school
administrator personally.

Reporting Option #2:
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If for whatever reason, an individual does not wish to discuss a suspected
incident in person, this Report Form will provide you access to a reporting form
that can be filled out by the reporter, printed, and given to the respective school
administrator(s).

Probationary Period

Gateways Academy is committed to fostering an environment that supports the
academic, behavioral, and social success of all students. In order to maintain a positive
and productive learning community, the school reserves the right to place a student on
probation at any time during the academic year if circumstances warrant such action.

Probation serves as a formal warning that a student’s behavior or academic performance
does not meet the expectations of Gateways Academy and provides a structured
opportunity for improvement. Students on probation will be closely monitored, and
specific goals or conditions will be outlined to help them return to good standing.

Circumstances that may lead to probation include, but are not limited to:

¢ Chronic non-compliance with school rules, staff directives, or classroom
expectations;

¢ Consistent academic underperformance or failure to make adequate
academic progress despite supports;

¢ Repeated behavioral infractions or disruption to the learning environment;

e Lack of participation or cooperation in required school activities or services
(e.g., academic support, field trips);

e Violation of school policies outlined in this Handbook, including attendance,
integrity, or safety policies;

¢ Disregard for community standards of respect, responsibility, and
accountability.

Placement on probation will be communicated in writing to parents/guardians and may
include a timeline for improvement, expectations for improvement, and any required
interventions. Failure to meet the conditions of probation may result in further
disciplinary actions, including suspension or dismissal from the school.

Gateways Academy believes in supporting students through challenges and views
probation as a tool to encourage growth and responsibility. Each matter will be handled
on a case-by-case basis and at the discretion of Gateways Academy.
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Suspensions/Expulsions

If suspension or expulsion is deemed necessary, parents will be notified. Suspension is a
temporary dismissal from classes. All classes missed during a suspension are counted
as absences. Suspended students are responsible for turning in all assignments and
classwork for missed courses.

Expulsion is a permanent dismissal of a student from Gateways Academy.

Student Termination Policy

We believe every child can thrive in a safe, supportive, and structured environment. Our
goal is to work in close partnership with families to encourage positive behavior, support
academic and emotional growth, and resolve challenges constructively. However, there
may be instances where, despite best efforts, a student’s continued enrollment may not
be in the best interest of the child, their peers, or the school community. Termination of
enrollment may occur between school years (student is not re-enrolled for the following
year) or in serious circumstances, during the school year (expulsion).

Termination is considered only after thoughtful communication, documented
interventions, and consistent partnership with the family have been attempted—except
in cases of serious misconduct where immediate action is necessary.

Grounds for Termination
A student may be considered for termination due to the following, but not limited to:

1. Repeated Disruptive or Aggressive Behavior
e Ongoing verbal or physical aggression toward peers, staff, or self
e Destruction of property
e Persistent noncompliance or defiance that disrupts the learning environment

2. Unsafe or Threatening Conduct
e Possession of weapons or dangerous objects
e Threats of violence or serious self-harm
e Behaviors that compromise the safety of others

3. Bullying or Harassment
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e Repeated bullying (physical, verbal, emotional, or digital)
e Discriminatory or harassing actions based on race, gender, religion, or any
protected characteristic

4. Possession or Use of Prohibited Substances
e Use, possession, or distribution of drugs, alcohol, tobacco, or vaping products on
campus or during school activities

5. Chronic Absenteeism or Tardiness
e Ongoing unexcused absences or lateness that hinder academic progress and
classroom consistency

6. Failure to Meet Agreed-Upon Plans
e Inability or unwillingness to follow through with academic, behavioral, or
support plans created in partnership with the school and family
7. Lack of Family Partnership
e - Continued lack of cooperation from a parent or guardian, including:
- Refusal to attend required meetings
- Inconsistent communication or follow-through
- Behavior toward staff that is disrespectful, disruptive, or threatening
8. Plagiarism or cheating
9. Violation of Electronic and Digital Use Policy

10. Failure to follow or improve conduct while on probation.

Family Partnership & Support

We view families as essential partners in the growth and success of each student. Before
any consideration of termination, we will strive to:

Communicate concerns early and clearly;

Invite families to collaborate on solutions;

Develop written behavior or support plans as needed;

Place student on probation;

Offer referrals to additional resources or services when appropriate;

Monitor and review progress regularly.
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We are committed to working together with families to support every child to the best of
our ability. In some circumstances, the School, in its sole discretion, may choose to
terminate a student without going through the above steps based on the specific facts
involved.

Termination Procedure

When concerns arise:

1. Documentation and Communication: Staff will document incidents and meet with
families to discuss concerns.

2. Support Plan: A collaborative plan, including probation in some instances, will be
created, outlining goals, strategies, and timelines for improvement (unless immediate
expulsion is deemed necessary).

3. Review: Progress will be reviewed regularly. If sufficient improvement is not made, or
safety remains a concern, termination may be necessary.

4. Immediate Termination: In cases involving severe behavior (e.g., threats of violence,
possession of weapons, serious safety violations, etc.), immediate termination may
occur at the sole discretion of the administration.

Our intention is always to approach challenges with empathy, fairness, and a genuine
desire to support the child and family.

Please note: The administrative team reserves the right to terminate a student’s
enrollment or the school-family partnership at any time, especially in situations
involving serious safety concerns or ongoing disruption.
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Handbook Confirmation Page
Handbook is available online at
(For all students and parents/guardians)

Students and Parents/Guardians:

Please sign below the confirmation indicating that you have read the 2025-2026
Gateways Academy handbook and your agreement to abide by the policies therein.
Please return the signed statement by the end of the first week of school.

STUDENT: I have read the Parent-Student Handbook and agree to abide by all of the
rules and regulations of Gateways Academy.

Student Name: Current grade:

Student Signature:

Date:

PARENT/GUARDIAN: I have read the Parent-Student Handbook and agree to
support the policies established by the administration of Gateways Academy.

Parent/Guardian Name:

Parent/Guardian Signature:

Date:
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